ELANY Electronic Filing System
User’s Security Quick Guide

This brief tutorial will help you complete your User Profile and change the password provided to

you by your administrator.

W VY Excess Line Association of New York

Electronic Filing System

User ID:
Password: TN - o' got Password?

(Password is case-sensitive)

['Signmenmll | Resetal

Electronic Filing System Login

1. Login to EFS with the user ID provided by your administrator. If you have previously used
the old affidavit filing system, type your existing password into the PAssworbD field and click
SIGN ON. If you have never used the old affidavit site before, enter the password provided by
your administrator and click SIGN ON. The UseRr PROFILE MAINTENANCE window displays.

Usar Profile Maintenance

Camntact Information | Security Settings History

Secuity Profile SEAQUEST GROUP
User Prafile | Tmscoll, Rebacca

User ID: RTRUSCOTT Rebecca Truscott

Stars | @ [atiad  Ensbled ™ Disabled Expired
Roles: [Adminsrmor Catn Access: | ReadUsdate

Logon Attempis: |0
Pwd Expirstion Diate: | 125317300 Last Arcess Date: 120 70T 113844

Liskr Profile information i5 iRt omolel, Plesse oroedd misting insgrmsion
User Profile Maintenance — User Information is Incomplete

2. Click the CONTACT INFORMATION tab.
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lUser Profile Maintenance

| Usar Information oot nformation | Security Settings | Histary
Secunty Proti | SEAQUEST GROUF

First Namu: [Retecca

Last Name: [Tyuscatt

Addvecs Line One |55 Vaman Taracs

Addraas Line Tt [Aoarkment 45
Ciry: [Poughkespsie SE Mo ¥ 0k x

Zip Code [1260 Couniry F_i&ﬂ.

Phome: | |245) 2613778

Email Asddress: [rrusconEgmail com
Web Siee- |

et Frofile ireo o s inoomipele. Fie e e ol e s sin g miemeation

Check Over Your Contact Information

3. Look over your contact information entered by the administrator. Ensure that the
information displayed in the FIRST NAME, LAST NAME, PHONE, and EmAIL ADDRESS fields are

correct. Make any changes as necessary.

4. Click the SECURITY SETTINGS tab.
User Profile Maintenance

| User Infarmation | Contact Infarmation 2110 TE T L :.:.-:-'{-H]'“'}\',...
Seewiry Profle: | SEAQUEST GROUP
User Proflle: | Rebeicca Truscom

Challenge Question: lyorhes*s maicen naza?

L]

Challemge Answer: [1arcfora

- S LY

| Updatess] Delete s

LisarPrafile informsion ks ineamplete. Pleass mowde missing ineaamation

Complete Challenge Question and Answer

5. In the CHALLENGE QUESTION field, type a question that only you can easily answer. In the
CHALLENGE ANSWER field, type the answer to the question. The answer must consist of a

single word or phrase (no spaces). Numbers may be used.

6. Click UppATE. The ELANY EFS accepts the changes and updates your EFS user profile.
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7. In the left menu, under the UsSer PROFILE heading, click CHANGE PASSWORD. The CHANGE USER
PROFILE PASswORD window displays.

Change User Profile Password

Curent Password [
New Password
Confinm Password

NOTE: Password b case-semiitive

| Helg ] Updeteis]  Hesetin|

Change Your User Password
8. Complete all password fields. The CoNFIRM PASSWORD field requires you to re-type your NEw
PASSWORD.

9. Click UpDATE. The ELANY EFS updates your password information and returns a message to
this effect.

Change User Profile Password

Corvent Password
Mew Password:
Confirra Fassword |:

MNOTE: Passward [ case-jentitive

ETEUSSCOTT Password hias been changed. ¢
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